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Audit Committee Application
Introduction
The THPRD Board of Directors is seeking an individual interested in being considered for appointment to the district’s Audit Committee. This appointment is for a term of two years, ending June 30, 2024. Audit committee members are typically subject matter experts in municipal finance or audit. Applicants must live within the boundaries of the Tualatin Hills Park & Recreation District and all district committee members are required to pass a background check prior to appointment on a district committee.

Mission Statement	
The mission of the Tualatin Hills Park & Recreation District is to provide high-quality park and recreation facilities, programs, services, and natural areas that meet the needs of the diverse communities it serves.

Purpose of Audit Committee
The THPRD Board of Directors desires to discharge its fiduciary oversight responsibilities in the most practical and effective way possible. The Audit Committee provides assistance in ensuring management adherence to a sound internal control system, objective assessment of management’s practices, and objective assessment of the district’s financial reporting practices.  
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Composition of the Committee
The Audit Committee is comprised of three members drawn from the Board (1), the district’s Budget Committee (1), and the general public (1). The district’s Chief Financial Officer serves as staff to the committee.

Meetings
The Audit Committee meets at least two times per year to discuss (1) the pre-audit meeting with the independent auditor, and (2) the results of the audit. Other meetings may be scheduled as the committee deems necessary to carry out the designated responsibilities of the committee. All committee meetings are subject to state and local open meetings laws and regulations. 

Responsibilities of the Audit Committee
The primary responsibilities of the Audit Committee consist of: 
· Selection of the independent auditors: Periodically, based on contract commitment, the committee will work with staff to establish selection criteria and contract specifications, along with participation in the interview process. Committee members and staff shall then present a recommendation to the board for final approval of the selection of the independent auditor. 
· Review of the annual audit plan: During the pre-audit meeting, the committee shall review and discuss the audit plan with the independent auditor. The committee must be assured that the audit will meet the needs of the board, all necessary risk assessment and established financial standards associated with the Annual Comprehensive Financial Report (ACFR). The committee must understand and agree with the planned scope of engagement and basis for professional judgement to be applied during the process.
· Monitoring progress and compliance: The committee may periodically discuss any issues arising during the audit process, and also monitor the overall progression. Any significant issue requiring immediate attention shall be discussed with staff for corrective action. 
· Audit exit conference: A final meeting will be conducted with the committee, independent auditors and staff to discuss the audit and any findings. Staff shall prepare any necessary responses to the independent auditor’s management letter. The committee will review said response. 
· Presentation of the audit report: A designated member of the committee, the independent auditor and staff will present the audit report and ACFR to the board at a regularly scheduled board meeting. 
· Post audit follow-up: As a post audit activity, the committee will meet with staff to review progress of resolving any findings or recommendations reported in the audit. If deemed necessary, the committee will report that satisfactory resolution of said findings to the board. 

Application Process
If you are interested in being considered by the THPRD Board of Directors for appointment, please complete and submit the following application. Applications must be received by 5 pm on Tuesday, May 31, 2022. 

Applications can be submitted by email (j.collins@thprd.org) or mail to:

Attn: Jessica Collins, Executive Assistant
Tualatin Hills Park & Recreation District 
15707 SW Walker Road, Beaverton, OR 97006
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	Audit Committee Application

	First/Last Name:
	
	
	Today’s Date (mm/dd/yy):
	
	

	Address:
	
	
	City:
	
	
	Zip:
	
	

	Home Phone:
	
	Work Phone:
	
	
	Cell Phone:
	
	

	Email:
	
	

	

	

	Please answer the following questions. 

	1. 
	Please explain your interest in serving on the THPRD Audit Committee.

	
	
	

	

	2. 
	What is THPRD's most notable asset to you as a user?

	
	
	

	

	3. 
	Have you served on other (including THPRD) boards or volunteer committees? If so, please list your involvement.

	
	
	

	

	4. 
	Please describe any work experience or areas of expertise that you feel would benefit the Audit Committee.

	
	
	

	

	

	[bookmark: _Hlk102379947]5. 
	Do you live within the boundaries of the Tualatin Hills Park & Recreation District?
	 Yes   
	 No

	

	6. 
	If you are not selected for the committee, would you be interested in other volunteer opportunities with THPRD?
	 Yes   
	 No

	



	Demographic Survey (optional)

	In order to best serve the region’s communities as broadly as possible, the Tualatin Hills Park & Recreation District hopes to understand who our programs currently serve. Any information you provide is helpful.

	Occupation:
	
	

	What best describes your ethnicity?
	
	
	
	

	 American Indian/Alaskan Native
	 Asian
	 Black/African American

	 Latino/Hispanic
	 Middle Eastern/North African
	 Native Hawaiian/other Pacific Islander

	 Slavic
	 White
	 Other:
	
	
	

	

	What language is most spoken at home?
	
	
	
	

	 Cantonese
	 English
	 French
	 German
	

	 Korean
	 Mandarin
	 Russian
	 Somali
	

	 Spanish
	 Ukrainian
	 Vietnamese
	 Other:
	
	

	

	What is your age?
	
	
	
	

	 18-29 yrs
	 30-45 yrs
	 46-65 yrs
	 66+ yrs
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